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IPEDS ID#: «entity_ID»  

Name of Sender: ____________________________________ 

Date: ___________________________ 

Telephone number: __________________________________ 

Fax number: __________________________________ 

 

 

 

Instructions:   

 

Please fax this document to 1-800-845-7883 as a test page.  

 

An automated reply fax will confirm that we successfully received the test page. Once you 

receive confirmation, fax the completed Student Transcript Fax Transmittal Sheet along with the 

transcripts to the same number.   

 

Some institutions’ fax machines are not set up to receive automated replies. Thus, if you do not 

receive a reply fax, we ask that you verify that the test fax was successfully sent by checking the 

status page that is produced by your fax machine and ensure that the transmission was successful 

and that the correct number of pages were sent. If so, you may then hit redial and send the 

completed Student Transcript Fax Transmittal Sheet along with the transcripts.  

 

If you need assistance, please contact our Help Desk at 1-877-475-7016. 

 
 


